= Wedu
MEAL & Systems Coordinator

Location: Remote, South or Southeast Asia preferred

Duration: 24 months (1st December 2026 - 30th November 2028)
Compensation: USD 1,100/ month

Time commitment: ~40 hours a week

About Wedu

The time to lead is now.

Wedu is building a world where half of all leaders are women. We nurture and invest in
women's purposeful leadership journeys and mobilise allies and communities towards a
feminist future where women leaders thrive. Since 2012, we have strengthened and sustained
the unique leadership journeys of over 5,000 women from 33 countries across Asia by
facilitating long-term mentorship, delivering leadership development training, convening
support communities, and funding continuing education through Income Sharing Agreements.
These women are inspiring individuals committed to changing the status quo. We believe this
community of leaders — supported by gender equity allies from 94 countries around the world
— has the power to achieve large-scale change.

This is an exciting time to join Wedu. After celebrating our first decade of impact, we've
refreshed Wedu’s strategy to shape our next chapter and are looking for highly motivated
people who are innovative and thoughtful in their approach to getting things done and have a
demonstrated passion for gender equity to join our remote-first team.

Role Overview

Wedu is seeking a full-time MEAL & Systems Coordinator to play a central role in enabling
Wedu'’s impact and growth by building, integrating, and stewarding the systems, data, and
processes that underpin effective programmes, partnerships, and decision-making. The role
leads organisation-wide systems, MEAL, and knowledge management, ensuring data is
accurate, secure, and translated into actionable insights across the full programme Llifecycle,
business development, and reporting.

Working closely with programme teams, the Executive Director, and external consultants, the
Coordinator strengthens operational efficiency, supports fundraising and partnerships with
data-driven insights, and oversees programme coordination to ensure high-quality delivery and
learning outcomes. As a core enabler of Wedu'’s learning culture, this role ensures that systems,
feedback loops, and technology consistently support strategic priorities, collective
accountability, and long-term organisational sustainability.
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Key Responsibilities

MEAL, Data and Knowledge Management (40%)

Manage a robust Monitoring, Evaluation, Accountability, and Learning (MEAL) framework
to track program impact, identify areas for improvement, and support data-driven
strategies.

Aggregate, analyse, and translate data for use in evidence-informed strategic and
programme decision-making, advocacy and communication materials, reporting, and
other relevant data requests across the entire organisation

Support programme leads with systems across the full programme life cycle (design,
selection, implementation, and reporting) of leadership programmes (like ITL, WLA,
Rising Stars, and Community Engagement) as well as across impact areas within the
organisation (like Talent, Business Development)

Lead robust data and knowledge management systems and practices across Wedu’s
programmes, ensuring they are streamlined, scalable, and GDPR-compliant

Oversee the management and use of programme data on Salesforce (Wedu's CRM
platform), ensuring it remains fit for purpose and meets the evolving needs of the
organisation

Leverage technology for increased impact and effectiveness across all programmes as a
remote-first team, identify opportunities for system and technology improvements and
lead improvement projects

Coordinate with IT consultant(s) as needed for complex projects (e.g., automation and
integrations with third-party applications), serving as their primary point of contact at
Wedu, coordinating work requests and workflows from the programme team

Establish robust internal systems and processes in support of our strategies and
business model.

Systems, Processes and Structures (40%)

CRM and Stakeholder Engagement: Oversee and lead improvements to Salesforce CRM
processes to ensure accurate, complete data that enhances stakeholder engagement
and supports informed decision-making.

Data & Technology Optimisation: Ensure effective data collection processes and
maintain existing technology infrastructure to support reliable programme outcome
data and strategic decision-making.

Data Security: Implement and update data security protocols to comply with GDPR,
internal policies and safeguard organisational data.

Operations Management: Overseeing and implementing high-level initiatives and
systems-building that aid the team in more seamless project and KPI management and
cross-team collaboration.
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Legal and Regulatory Compliance: In collaboration with the Executive Director, ensure
Wedu’s adherence to all legal, ethical, and regulatory standards, reinforcing trust and
credibility with donors, partners, and stakeholders. Eg: GDPR, as the Wedu Data
Protection Officer.

Data Management and Analysis: Oversee data collection, storage, and analysis processes
to support informed decision-making and impactful reporting on program outcomes.
Operational Efficiency: Streamline internal operations to enhance productivity and
ensure the organisation’s systems and processes effectively support Wedu’s mission with
external tech partners.

Org Culture: Contribute to a shared leadership and collective care culture, supporting
each other and nurturing Wedu’s values: leading by example, showing up with courage,
building collective power, and taking purposeful action.

Business Development Support (20%)

Provide data-driven strategic insights in the development and delivery of internal
strategies and plans, including but not limited to Business Development Plan, Resource
Plan, Fundraising & Partnerships Plan, Marketing and Communications Plan.

Support with database management and partnership management for external tech
partners and talent spotters.

Support prospecting and pipeline development for new funding opportunities, ensuring
alignment with Wedu'’s mission and strategic priorities.

Monitor and evaluate fundraising performance, using data and insights to refine
fundraising strategies and improve outcomes.

Qualifications and Experience

4+ years of relevant work experience in similar roles, with growing levels of
responsibility and ownership, including (co)leading projects

Well-versed in mixed methods evaluations, including qualitative and quantitative data
analysis.

Proficient in skills like survey design for data collection, data analysis, data
visualisation/presentation as much as drawing insights from focus group discussions
and interviews to drive informed decision-making and strategic planning

A successful track record of project management, with an inclination towards organising
knowledge for effective usage

Ability to learn new software is essential, and an advanced working knowledge of
software in Wedu’s tech stack is preferred: Salesforce, Form Assembly, LearnWorlds,
Podio, GoDaddy, MailMerge, GSuite, Canva, etc.

Relevant tertiary education qualification is required, with a preference for fields such as
impact evaluation, social sciences, statistics, behavioural sciences, data science, etc.
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Personal Attributes

Demonstrated passion for gender equity and committed to advancing women’s
leadership

Culturally aware and respectful, curious and sensitive about the cultures Wedu operates
in

Highly organised and detail-oriented with a track record of meeting short and long-term
responsibilities in a fast-paced, impact-driven environment.

Able to manage a high volume of work efficiently and balance competing priorities and
deadlines without sacrificing quality

Passion and aptitude for strong customer service, with a natural ability to anticipate and
respond to team, talent spotter, and programme participant needs

Strong analytical and critical thinking skills for problem-solving and decision-making
Excellent communication and collaboration skills to coordinate between stakeholders
Reliable and trustworthy, consistently delivers results

Identifies issues and proactively seeks solutions with a quick turnaround time

Contract Details

o Type: 24-month contract (1st December 2026 - 30th November 2028)

e Commitment: Full-time, remote

e Compensation: USD 1,100/month

e Full time commitment: 40 hours a week

e Open to candidates with the permanent right to work in South or Southeast Asia
How to Apply

Please send your CV to talent@weduglobal.org with the subject line “MEAL & Systems

Coordinator - Application”. Applications will be reviewed on a rolling basis with priority
deadline of 14 October 2026, 11:59pm ICT (Bangkok time). Apply early!

Wedu celebrates diversity and is committed to inclusive leadership. We welcome applications

from people of all genders, and strongly encourage applications from women, gender-diverse

people and individuals from underrepresented communities across South and Southeast Asia.
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